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1. AWARD CRITERIA

SCI is committed to running a fair and transparent tender process and ensuring that all bidders are treated and assessed equally during this tender process. Bidder responses will be evaluated against four weighted categories of criteria: Essential Criteria, Sustainability Criteria, Capability Criteria, and Commercial Criteria. 

1.1 ESSENTIAL CRITERIA
Criteria that bidders must meet to progress to the next round of evaluation. If a bidder does not meet the Essential Criteria, they will be excluded from the tender process immediately. These criteria are scored as ‘Pass’ / ‘Fail’. 

3.2 SUSTAINABILITY CRITERIA (10%)
Criteria are used to evaluate a supplier's impact on the environment, local economy, and community. Bids will be evaluated against the same pre-agreed Criteria. 

3.3 CAPABILITY CRITERIA (50%)
Criteria used to evaluate the bidders ability, skill and experience in relation to the requirements. Bids will be evaluated against the same pre-agreed Criteria. 

3.4 COMMERIAL CRITERIA (40%)
Criteria used to evaluate the commercial competitiveness of a bid. Bids will be evaluated against the same pre-agreed Criteria.


2. BIDDER RESPONSE DOCUMENT

1. INTRODUCTION

This document MUST BE USED by Bidders wishing to submit a bid. It is linked into 5 sections detailed below: 

· Section 1 – Essential Criteria
· Section 2 – Capability & Sustainability Questions
· Section 3 – Commercial Questions



2. INSTRUCTIONS

Within each section there are instructions providing guidance to the bidder on what information is required. This guidance details the MINIMUM requirements expected by SCI. If a Bidder wishes to add further information, this is acceptable, but the additional information should be limited to only items that are relevant to the tender. 

· For the avoidance of doubt, bidders are required to complete all items within the Bidder Response Document unless clear instruction is provided otherwise. 
· If a Bidder does not complete the entire Bidder Response document, their submission may be declared void. 
· If a Bidder is unable to complete any element of the Bidder Response Document, they should contact Save the Children through the using the contact details provided for guidance.

By submitting a response, the bidder confirms that all information provided can be relied upon for validity and accuracy.



[bookmark: _SECTION_1_–]SECTION 1 - ESSENTIAL CRITERIA
INSTRUCTIONS – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1
	
MANDATORY CRITERIA: Supplier accepts Save the Children’s ‘Terms and Conditions of Purchase’ included in Appendix 1 of this document, and that any work awarded from this tender process will be completed under the attached ‘Terms and Conditions of Purchase’
	Yes / No
	Comments 

	
	
	
	

	2
	
MANDATORY CRITERIA: The Bidder and its staff (and any sub-contractors used) agree to comply with SCI and the IAPG’s policies and code of conducts mentioned in Appendix 1 of this document, throughout the sourcing process and during the term of any Purchase Order or Contract awarded. The polices listed below: 

1) Child Safeguarding Policy
2) Anti-Bribery & Corruption Policy
3) Human Trafficking & Modern Slavery Policy
4) Protection from Sexual Exploitation and Abuse Policy
5) Anti-Harassment, Intimidation & Bullying Policy
6) IAPG Code of Conduct

	Yes / No
	Comments

	
	1) 
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	MANDATORY CRITERIA: The bidder confirms they are not a prohibited party under applicable sanctions laws or anti-terrorism laws or provide goods under sanction by the United States of America or the European Union and accepts that SCI will undertake independent checks to validate this.


	Yes / No
	Comments

	
	
	






	

	4
	MANDATORY CRITERIA: The Bidder confirms it is not linked directly or indirectly to any terrorism related activity and does not sell any Dual Purpose goods / services that may be used in a terror related activity.
	Yes / No
	Comments

	
	
	
	

	5
	MANDATORY CRITERIA: The Bidder confirms it is fully qualified, licenses and registered to trade with Save the Children (including compliance with all relevant local Country legislation). This includes the Bidder submitting the following requirements (where applicable): Business registration certificate.
	Yes / No
	Comments






[bookmark: _SECTION_3_–]SECTION 2 – CAPABILITY & SUSTAINABILITY QUESTIONS
Instructions – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1
	
REFERENCES 
Bidder to share Three (3) examples of their experience in providing services similar to those included within the scope of the RFQ and with UN Agencies, INGO or Large MNC (if applicable). Examples must include:

·  POs with INGO’s and Large MNC (if applicable). 

AND/OR

· Contracts with INGO’s and Large MNC (if applicable). 



	Please Attach Supporting/Relevant Documents 

	
	
	





	2
	Bidder accepts payment after delivery of the requested items without any advance payment.
	Bidder Response


	
	
	

	3

	Bidder can meet the
requirements set out in
the RFQ
- Volume
- Lead times
- Specifications.
	Bidder Response


	
	
	


	4
	The bidder agrees to be responsible 
for ALL defects and lost items Before 
the Transfer of Ownership is 
Complete
	Bidder Response


	
	
	





SUSTAINABILITY QUESTIONS
Instructions – Bidders are required to complete all sections of the below table.
	Item
	Question
	Bidder Response

	1
	
The Bidder’s workforce is 100% staffed from 
Sudanese nationals, if not please specify the 
percentage.
	Yes / No


	
	
	





	
	
	Comment (s)

	
	
	




	2
	
The Bidder is registered / has its primary operations in close proximity to the delivery location to Khartoum State, Sudan


	Yes / No


	
	2) 
	

	
	3) 
	Comment (s)

	
	4) 
	













[bookmark: _SECTION_4_–]SECTION 3 – COMMERCIAL QUESTIONS
	Item
	Question
	Bidder Response

	1
	
Bidder is to provide a financial with fixed pricing for a minimum 1 Year

	Yes / No
(if no, please specify how long is the fixed pricing period)


	
	
	

	2 
	Bidder accepts payment after delivery of the requested items without any advance payment. 
	Please Indicate If the Financial Offer Has Been Provided. 
(Yes / No)


	
	
	



Appendix 1
	We, the Bidder, hereby confirm we compliance with the following policies and requirements:

	Policy
	Policy / Document
	Signature

	Terms & Conditions of Purchase
	

	

	Child Safeguarding Policy
	

	

	Anti-Bribery & Corruption Policy
	

	

	Human Trafficking & Modern Slavery Policy
	

	

	Protection from Sexual Exploitation & Abuse
	

	

	Anti-Harassment, Intimidation & Bullying Policy
	

	

	IAPG Code of Conduct
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TERMS AND CONDITIONS OF PURCHASE
TERMS AND CONDITIONS OF PURCHASE 


1 Definitions and Interpretation 


These terms and conditions ("Conditions") provide the basis of the 
contract between the supplier ("Supplier") and Save the Children 
International (the "Customer"), in relation to the purchase order 
("Order") (the Order and the Conditions are together referred to as 
the "Contract"). All references in these terms and conditions to 
defined terms - Goods, Services, Prices and Delivery - refer to the 
relevant provisions of the Order. 


 
2 Quality and Defects 


2.1 The Goods and the Services shall, as appropriate: 
a) correspond with their description in the Order and any 


applicable specification; 
b) comply with all applicable statutory and regulatory 


requirements;  
c) be of the highest quality and fit for any purposes held out 


by the Supplier or made known to the Supplier by the 
Customer;  


d) be free from defects in design, material, workmanship and 
installation; and 


e) be performed with the best care, skill and diligence in 
accordance with best practice in the Supplier's industry, 
profession or trade. 


2.2 The Customer (including its representatives or agents) reserves the 
right at any time to audit the Supplier’s records, inspect work being 
undertaken in relation to the supply of the Goods and Services and, 
in the case of Goods, to test them.       


 
3 Ethical Standards 


3.1 The Supplier shall observe the highest ethical standards during the 
performance of its obligations under this Contract including 
international labour standards promoted by the International Labour 
Organisation specifically in the areas of child labour and forced 
labour.  


3.2 The Supplier, its suppliers and sub-contractors shall comply with all 
environmental statutory and regulatory requirements and shall not 
in any way be involved in (a) the manufacture or sale of arms or 
have any business relations with armed groups or governments for 
any war related purpose; or (b) terrorism, including checking its 
staff, suppliers and sub-contractors against the following sanctions 
lists: UK Treasury List, EC List, OFAC List and US Treasury List.   


3.3 The Supplier shall comply with the following Customer Policies, 
which are available upon request: Child Safeguarding; and Anti-
Bribery and Corruption. 
 


4 Delivery / Performance 


4.1 The Goods shall be delivered to, and the Services shall be 
performed at the address and on the date or within the period stated 
in the Order, and in either case during the Customer's usual 
business hours, except where otherwise agreed in the Order.  Time 
shall be of the essence in respect of this Condition 4.1.  


4.2 Where the date of delivery of the Goods or of performance of 
Services is to be specified after issue of the Order, the Supplier 
shall give the Customer reasonable written notice of the specified 
date. 


4.3 Delivery of the goods shall take place and title in the Goods will 
pass on the completion of the physical transfer of the goods from 
the Supplier or its agents to the Customer or its agents at the 
address specified in the Order. 


4.4 Risk of damage to or loss of the Goods shall pass to the Customer 
in accordance with the relevant provisions of Incoterms rules as in 
force at the date the Contract is made or, where Incoterms do not 
apply, risk in the Goods shall pass to the Customer on completion 
of delivery.  


4.5 The Customer shall not be deemed to have accepted any Goods or 
Services until the Customer has had reasonable time to inspect 
them following delivery and/or performance by the Supplier. 


4.6 The Customer shall be entitled to reject any Goods delivered or 
Services supplied which are not in accordance with the Contract.  If 
any Goods or Services are so rejected, at the Customer's option, 
the Supplier shall forthwith re-supply substitute Goods or Services 
which conform with the Contract.  Alternatively, the Customer may 
cancel the Contract and return any rejected Goods to the Supplier 
at the Supplier's risk and expense.   


 
5 Indemnity 


The Supplier shall indemnify the Customer in full against all liability, 
loss, damages, costs and expenses (including legal expenses) 
awarded against or incurred or paid by the Customer as a result of 
or in connection with any act or omission of the Supplier or its 
employees, agents or sub-contractors in performing its obligations 
under this Contract, and any claims made against the Customer by 


third parties (including claims for death, personal injury or damage 
to property) arising out of, or in connection with, the supply of the 
Goods or Services.  


 
6 Price and Payment 


Payment in arrears will be made as set out in the Order and the 
Customer shall be entitled to off-set against the price set out in the 
Order all sums owed to the Customer by the Supplier. 


 
7 Termination 


7.1 The Customer may terminate the Contract in whole or in part at any 
time and for any reason whatsoever by giving the Supplier at least 
one month’s written notice. 


7.2 The Customer may terminate the Contract with immediate effect by 
giving written notice to the Supplier and claim any losses (including 
all associated costs, liabilities and expenses including legal costs) 
back from the Supplier at any time if the Supplier: 
a)  becomes insolvent, goes into liquidation, makes any 


voluntary arrangement with its creditors, or becomes subject 
to an administration order; or 


b)  is in material breach of its obligations under the Contract or is 
in breach of its obligations and fails to remedy such breach 
within 14 days of written request from the Customer.  


7.3 In the event of termination, all existing purchase orders must be 
completed.     
 


8 Supplier's Warranties 


8.1 The Supplier warrants to the Customer that: 
a)  it has all necessary internal authorisations and all 


authorisations from all relevant third parties to enable it to 
supply the Goods and the Services without infringing any 
applicable law, regulation, code or practice or any third 
party’s rights; 


b)  it will not and will procure that none of its employees will 
accept any commission, gift, inducement or other financial 
benefit from any supplier or potential supplier of the 
Customer; and 


c)  the Services will be performed by appropriately qualified and 
trained personnel, with the best care, skill and diligence and 
to such high standard of quality as it is reasonable for the 
Customer to expect in all the circumstances. 


 
9 Force majeure 


9.1 Neither party shall be liable for any failure or delay in performing its 
obligations under the Contract to the extent that such failure or 
delay is caused by an event that is beyond that party's reasonable 
control (a "Force Majeure Event") provided that the Supplier shall 
use best endeavours to cure such Force Majeure Event and resume 
performance under the Contract. 


9.2 If any events or circumstances prevent the Supplier from carrying 
out its obligations under the Contract for a continuous period of 
more than 14 days, the Customer may terminate the Contract 
immediately by giving written notice to the Supplier.  


 
10 General 


10.1 The Supplier shall not use the Customer's name, branding or logo 
other than in accordance with the Customer's written instructions or 
authorisation. 


10.2 The Supplier may not assign, transfer, charge, subcontract, novate 
or deal in any other manner with any or all of its rights or obligations 
under the Contract without the Customer's prior written consent. 


10.3 Any notice under or in connection with the Contract shall be given in 
writing to the address specified in the Order or to such other 
address as shall be notified from time to time.  For the purposes of 
this Condition, "writing" shall include e-mails and faxes.  


10.4 If any court or competent authority finds that any provision of the 
Contract (or part of any provision) is invalid, illegal or 
unenforceable, that provision or part-provision shall, to the extent 
required, be deemed to be deleted, and the validity and 
enforceability of the other provisions of the Contract shall not be 
affected. 


10.5 Any variation to the Contract, including the introduction of any 
additional terms and conditions, shall only be binding when agreed 
in writing and signed by both parties. 


10.6 The Contract shall be governed by and construed in accordance 
with English law. The parties irrevocably submit to the exclusive 
jurisdiction of the courts of England and Wales to settle any dispute 
or claim arising out of or in connection with the Contract or its 
subject matter or formation.  


10.7 A person who is not a party to the Contract shall not have any rights 
under or in connection with it. 
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The Modern Slavery Act (MSA) 2015 covers four activities: 
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 







(a) 


(b) 


(c) 







 At Save the Children, we have a culture of zero tolerance for all 
forms of abuse and mistreatment, including Sexual Exploitation 
and Abuse, Harassment, Intimidation and Bullying. 


 This means that every single concern is fully responded to and 
where necessary prompt action (including conducting an 
investigation and taking disciplinary action, if applicable) is 
taken.  


 It means that we will hold our people to account against the 
same standards and subject them to the same processes, as 
everyone else regardless of their position or reputation within 
the organization.
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